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Welcome!

RCAC received financial support from the EPA under Assistance
Agreement no. 4Q-02J28401.

Any opinions, findings, conclusions or recommendations expressed in
this material are solely the responsibility of the authors and do not
necessarily represent the official views of EPA.

RCAC is an equal opportunity provider and employer.






-
RCAC Programs

Affordable housing

Community facilities

Water and wastewater infrastructure financing (Loan Fund)
Classroom and online training

On-site technical assistance

Median Household Income (MHI) surveys



-
Your Presenter Today...

Cabring Straus

Small Utility Consultant |
(971) 978-9257
Sabrina.Straus@RCAC.org v




-
Let’s get to know you!

* Are you — * Are you all from Washington?
 Board member? * If not, please share!

Operator?

Utility Staff?

Technical Assistance Provider?

Funder?

Other?




-
Let’s get to know you!

« How many of you representa ¢ If you represent a system,
community system? what is the population?
- <3,300
- 3,300 -10,000
- >10,000
* Not sure




-
Agenda

What is SAM.gov?

Why do utilities need to register for SAM.gov

SAM.gov registration and renewal processes

Assistance for SAM.gov




-
3 sites you will be working on:

1. Login.gov

2. SAM.gov

3. FSD.gov


https://Login.gov

-
What is SAM.gov?

* SAM = System for Award Management
« Zero cost, always free!

* Unique Entity ID (UEI number)




-
What is SAM.gov?

* Register to do business with the U.S. Government
» apply for federal grants or loans or bid on government contracts.

« Update, renew, or check the status of your entity registration

« Search for entity registration and exclusion records




-
What is Login.gov?

« Simplified log-in for signing
Into government agencies
such as Grants.gov,
USAJOBS, etc.

* Do you already have an
account?



https://Grants.gov
https://Login.gov

-
What is FSD.gov?

* Access Knowledge Base
(help articles)

* First stop for
guestions/assistance




What is an entity?

 Definition from SAM.gov: “prime contractors,
organizations or individuals applying for assistance
awards, those receiving loans, sole proprietors,
corporations, partnerships, and any U.S. federal
government agencies desiring to do business with the

government.”




-
Why do | need an entity registration?

* Required to do
business with federal
government $$%

* Active registration
must be maintained

* Update annually



SAM.gov heads up!

Be very accurate and precise with entries!

o

vole




-
SAM.gov heads up!

Can take anywhere from i
2 weeks to several r
months... |




T
SAM.gov is ALWAYS FREE




SAM.gov registration process tips

1

« Use an email address with
stays with the entity, not a
personal email address

* Double, triple check that all
information is accurate and
complete!

* Get a second set of eyes




Are you...
a.) registering an entity (you do b.) renewing/updating an
not have an existing UEI or or existing entity?*

DUNS number)?

c.) Only need a UEI, not a full registration?*



-
Registering an entity

1. Download the Entity
Regqistration Checklist

Jump to “Financial Assistance
Awards Only”




e

Sign in

2. Sign in or create an account
« SAM.gov uses Login.gov*

« Choose an authentication
method that you will have
access to indefinitely (l.e., a
phone number associated with
the utility, not a personal phone)



https://Login.gov

-
Registering an entity

3. Organize your data

« Refer to the Entity Registration
Checklist




Registering an entity

4. Get started!

O




-
Registering an entity




-
Registering an entity

Directly with the U.S. federal government.




-
Registering an entity




-
Registering




-
Registering an entity




-
Registering an entity

IRS - What is a government entity?




Registering an entity — are you a government entity?

Selected YES Selected NO
« Choose: * The next page will ask if you are

. applying for or receiving financial
U.S. State Government, assistance from the Department of

« U.S. Local Government, Defense (not common)
* Tribal Government, or
* Foreign Government




-
Registering an entity — are you a government entity?

Selected YES Selected NO




-
Registering an entity




Registering an entity

» Enter Entity Information:
* Legal Business Name
* Doing Business As (Optional)
* Physical Address




-
Registering an entity




-
Registering an entity




-
Registering an entity




-
Registering an entity




-
Registering an entity

1. Review Requirements (Registration Guide/Checklist)

2. Attach Documents

* One or more official documents that proves:
* Legal business name and physical address in the same document

* Legal business name and U.S. state of incorporation in the same
document

* Legal business name and start year in the same document

3. Add comments (optional)



-
Registering an entity — examples of documents




-
Registering an entity — examples of documents

For proof of name and/or
address and proof of entity
start date:

* Articles of
Incorporation/Organization/For
mation

» Certificate of Formation

* Department of Treasury IRS
letter assigning your EIN

« SOS Certificate of Filing
-



-
Registering an entity

Street Address
City, ST ZIP USA



-
Registering an entity

You are about to : SAM.gov
: Enter entity ) .
validate your : ) searching millions
) information
entity of records

Enter
iIncorporation
information

Review entity Are all of your
details details correct?




Registering an Entity
* If your details are not all * If details are all correct, you
correct, you will need to: will receive your entity
« Update and confirm validation and be assigned
* Provide supporting your UEI
documentation®

 Your entity will then be validated
and a UEI will be assigned




-
Registering an Entity — Core Data

* Business information * Must be validated annually,
« IRS Consent simple process if nothing
. CAGE needs to be updated

 General Information
* Financial Information

» Executive Compensation
Questions

* Proceedings Questions



-
Renewing or Updating an Entity

- Similar Process to Registering « Tip:

an entity - Start the process ASAP, you do
« Verify basic entity information not want this to be the snag
, o stopping you from getting $$
* No need to submit validation

« Set a reminder to do this
documents, already done annually, BEFORE the deadline!

* Will need to verify core data




-
CAGE code (Commercial and Government Entity)

* Needed if H criteria
criteria:
* Register Assistance
contract
« Seeking al assistance
(DoD) fin




-
Final tips for updating or renewing with SAM.gov

 CAREFULLY check spelling and use of
abbreviations/acronyms/special characters (i.e., #)

 NEVER pay for UEI renewal (beware of scam websites)
« Get started ASAP! (it can take a long time)

« Make sure you have required documents (i.e., articles of
incorporation)

* Use phone number that STAYS WITH the utility to verify
account!

« Put a reminder to update annually, BEFORE the due date ©



-
Help with SAM.gov

« RCAC Technical Assistance

Hours of Operation
Monday - Friday 8 a.m. to 8 p.m. ET

U.S. calls: 866-606-8220



-
Final Remarks and Thank you!

Washington Trainings (FREE CEUs!!!)

Sabrina Straus
971-978-9257
Sabrina.straus@rcac.org



mailto:Sabrina.straus@rcac.org
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